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                     Wellington Preparatory School and College 
P.O. Box 991, Wellington, 7654 

e-mail: office@wellingtonprep.college  
Telephone: 021 8643369  

           
         
APPLICATION FOR ADMISSION TO THE COLLEGE 
 
LEARNER DETAILS: 
 
Surname  

Full names  

Preferred name  

Male/Female  

Date of birth  

ID Number  

Home language  

Nr of children in family  

Position in family  

Present school  

Present grade  

Sport involvement  
 

Cultural involvement  
 
 

Medical details / 
ailments the school 
should know about 
 

 

Any learner 
accommodations eg. 
scribe/reader/additional 
time 

 

 
 

RECENT 
PHOTOGRAPH OF 

APPLICANT 
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PARENT / GUARDIAN DETAILS: 
 
PARENT / GUARDIAN 1  PARENT / GUARDIAN 2 

 Surname   

 Full names  

 Address  

  

  

 Cell phone  

 Home phone  

 Work phone  

 Email address  

 ID Number  

 Occupation  

 Reside with the applicant?  

 Contact person re application  

 
ALTERNATIVE EMERGENCY CONTACT DETAILS: 
 
NAME RELATIONSHIP CONTACT NUMBER 
   
   

 
DOCUMENTS ATTACHED: 
 

 Copy of Learners Birth Certificate 
 Copy of latest school report 
 Copy of both Parents / Legal guardians ID 
 Copy of Learner’s residence / study permit for foreign students 
 Financial agreement signed by person responsible for fees (attached) 
 Copy of report for relevant therapy or intervention 

Confidential report from current school to be sent directly to the Principal of the College 
 
 
 
 
 
 
 
 
 

FOR OFFICE USE 
 
Date application received         Date of interview      
 
Approved – yes or no         Acceptance fee paid      
 
Notes               
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MEDICAL INFORMATION 
 

 
NAME OF CHILD: 
 

 

FAMILY DOCTOR: 
 

TEL. NUMBER: 

DENTIST: 
 

TEL. NUMBER: 

MEDICAL AID SCHEME: 
 
MEDICAL AID NUMBER: 
 
MEDICAL AID OPTION: 
 
PRINCIPLE MEMBER OF MEDICAL AID: 
 
ANY ILLNESS / ALLERGY YOUR CHILD SUFFERS FROM e.g. diabetes, asthma, 
epilepsy 
 
 
 
CHRONIC MEDICATION: 

PREVIOUS ACCIDENTS / OPERATIONS A DOCTOR MAY NEED TO KNOW ABOUT: 
 
 
 
 
CHILDHOOD ILLNESSES YOUR CHILD HAS HAD e.g. chicken pox, measles etc. 
 
 
 
ANY OTHER MEDICAL INFORMATION YOU WISH THE SCHOOL TO KNOW ABOUT: 
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Wellington Preparatory School and College 
P.O. Box 991, Wellington, 7654 

E-mail: office@wellingtonprep.college  
Telephone: 021 864 3369   

 

INDEMNITY 
 

I,              
    (full names of parent or guardian) 
 
of             
    (residential address) 
 
being the parent / guardian of         
     full names of pupil 
 
hereby acknowledge that the above mentioned child attends Wellington Preparatory School and College 
subject to the mission statement and Code of Conduct, to which I agree and consent. 
 
I fully understand and accept that such attendance will be at the sole risk of myself and the above mentioned 
child and I hereby indemnify, hold harmless and absolve on behalf of myself, the above mentioned child, my 
partner and our executors, the Western Cape Education Department, the Management Committee and its 
individual members, the teachers and all the staff at the aforesaid school, against and from any claims 
whatsoever that may arise in connection with any loss or damage to property in the above mentioned child’s 
possession or injury to the person of the said child, whilst in attendance at the above school during normal 
school hours or otherwise, or whilst participating in sport or any other activities presented by the school or 
activities presented by any other party on the school premises or whilst on an excursion arranged and/or 
supervised by any of the aforesaid parties, whom I hereby indemnity and hold harmless as aforesaid. 
 
 
Dated at      this     day of    20 
 
 
AS WITNESSES: 
 
1.           2.                     
 
 
 
 
Signature of parent / guardian         
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Wellington Preparatory School and College 
P.O. Box 991, Wellington, 7654 

E-mail: office@wellingtonprep.college   
Telephone: 021 864 3369   

 
 

UNDERTAKING 
 

 
I, the undersigned,           
 
 
Parent / guardian / sponsor of         
 
Undertake to pay the prescribed fees as set out in the Fees schedule.  I understand that the school fees are 
compulsory by law and that should I fail to pay the school fees on the due date, I am liable for prosecution 
by Wellington Preparatory School and College for the recovery of such fees, together with any costs incurred 
in the collection thereof. School fees are billed from January to November and payable by the 7th of each 
month.  Interest (at 24% per annum) is charged on fees that are 3 months or more overdue.   
I further agree to give the school a full term’s written notice should my child be leaving the school.  I 
understand that I will be charged a term’s fees if I fail to give the prescribed notice. 
I hereby authorise Wellington Prep & College to collect, share and exchange credit and related information, 
including identity information and contact details, concerning myself, my spouse and/or the responsible party 
for payment, with any credit bureau, collections agency and/or attorney instructed to collect outstanding 
account(s), without further notice to me/us. 
 
 
SIGNATURE       
 
 
DATE       
 
 
Banking details: 
 
Wellington Preparatory School and College 
Standard Bank 
Wellington Branch 050710 
Current account 
072234628 
 
Please use name and surname as reference 
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YOUR DUTIES AS A PARENT/GUARDIAN UNDER THIS CONTRACT 
 
To co-operate with the school 

To fulfil our duties to you, we need your co-operation. In addition to the specific duties set out in this contract, 
you must: 

a) Encourage your child in their studies, and give appropriate support at home;  

b) Keep us informed of matters that affect your child;  

c) Attend school and parent meetings; 

d) Keep a courteous and positive relationship with our staff. 

 

To make sure your child complies with the Codes of Conduct 

You must ensure that you and your child comply with the school’s Code of Conduct. These are the rules 
approved by the school’s Management Committee that we require pupils to obey for proper management, 
safety and good discipline.  A copy of the Code of Conduct is given to the parents when the child is offered 
a place at the school. You and your child will be informed of any changes that we make to the Code of 
Conduct from time to time. 

The Principal may decide to suspend or expel your child from the school if he/she does not comply with the 
Code of Conduct.  The school’s Code of Conduct gives examples of the type of offences that may lead to a 
pupil being suspended or expelled. The examples are not a closed list. A pupil may be suspended or expelled 
for offences that are not given in the examples, or for lesser offences where previous misbehaviour or the 
circumstances of the case otherwise justify the action. Before expelling a child, the school will always follow 
proper disciplinary processes.  The Disciplinary Code for learners is available from the school office. 

 

To remove your child from the school when suspended or expelled 

1. If your child is suspended after a proper disciplinary process, you must remove your child either 
immediately or at a specified date depending on what the Principal considers reasonable in the 
circumstances.  

2. In cases where a disciplinary process is contemplated but not yet started, the Principal may suspend 
your child from the school. This suspension might be for any number of reasons that the Principal 
considers reasonable in the circumstances, for example, to avoid aggravating a difficult situation, or 
to protect witnesses (of which your child may be one).   You must then immediately remove your child 
from the school for this period.  

3. If your child is expelled after a proper disciplinary process, you must remove your child either 
immediately or at a specified date depending on what the Principal considers reasonable in the 
circumstances.  

4. We do not have a duty to give you a full term's written notice if we expel or suspend your child. 
However, we will refund any school fees you have paid in advance for the next term or terms.  

To inform us if your child has special needs 

You understand that we do not have the facilities and resources to provide high quality education to children 
with special needs. You have a duty to tell us in writing, before your child is enrolled at the school, if your 
child has any special needs. These needs may be due to neurological barriers, hearing impairments, visual 
barriers, physical barriers, behavioural or emotional barriers or any other medically assessed special need. 

If the Principal’s reasonable opinion is that we cannot, or can no longer, provide adequately for your child's 
special needs, we may cancel this contract.  



7 
 

To be responsible for your child outside school hours 

We will tell you the finishing times of all school activities. You accept that you are responsible for your child 
after the finishing times of any school activity whether or not they are on school premises. Children are to be 
booked into Aftercare if they are not being collected immediately after school. Parents will be billed at the 
end of each month for the time their child spends in Aftercare.  

To take care of your child’s property 

You and your child are responsible for taking care of their property. You accept that we are not responsible 
for the loss, theft, damage or destruction of any property your child brings onto the school premises. This 
includes personal and school clothing, sport equipment, books, bags, cell phones, head phones, iPads, 
games, or any personal possessions. We are responsible for that property only if we or our staff are in 
physical possession of it and the loss, theft, damage or destruction happens because one or both of the 
following takes place: 

a) We or our staff treated the property as our own;  

b) We or our staff did not exercise the degree of care, diligence and skill that can reasonably be expected 
of a person responsible for taking care of property belonging to another person, when handling, 
safeguarding or using the property. 

 

THE SCHOOL’S DUTIES UNDER THIS CONTRACT 

To exercise reasonable skill and care 

While your child is a pupil at the school, we undertake to exercise reasonable skill and care for his/her 
education and well-being. Our undertaking applies during school hours and at other times when your child 
has our permission to be on school premises or is participating in activities we have organised.  

Unless you write to us in advance with the specific purpose to withhold your consent, you consent to your 
child: 

a) Taking part in supervised school activities. These activities may include contact sports and sports or 
activities with some risk of physical injury; 

b) Travelling to supervised school activities that take place outside of the school premises. 

We will take reasonable care to avoid loss, damage, injury or death to your child. Unless we are so careless 
as if we had intended the harm (known in law as gross negligence), we are not responsible for the loss, 
damage, injury or death that results from your child taking part in these activities. You accept the legal 
responsibility for any claims for loss, damage, injury or death that result from your child taking part in these 
activities. 

To watch your child’s progress and report to you 

We watch your child's progress at the school and produce regular written reports. We will let you know if we 
have any concerns about your child's progress. However, we do not have a duty to diagnose any learning 
disability or other condition your child may have. We can arrange a formal assessment of your child by an 
appropriate expert. You will be responsible to pay for the formal assessment. You may also choose to 
arrange the formal assessment yourself. 

To protect personal information about you and the child 

When you apply for your child to be enrolled at the school and when you sign this contract, you give us 
personal information about you, your child and the fee payer. We undertake to protect this personal 
information according to our privacy policy, which is set out in the clauses below. 

We may not distribute or publish any personal information about you, your child or the payer, unless you give 
us your consent. If this is the case, we may only distribute or publish the information specified in your consent 
and only to the people and for the purpose stated in your consent. 

When you sign this contract, you give us your consent to: 
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a) Inform any other school or educational institution to which you propose to send your child of any 
outstanding fees;   

b) Collect and store names and contact details about yourself and your child; 

c) Share names and contact details about yourself and your child with other parents, legal guardians, 
staff or other people we authorise for school-related purposes. We undertake to only share this 
information to the extent needed to: 

 manage relationships between the school, the parents, the legal guardians, and the current 
pupils; 

 Communicate with the body of former pupils. 

d) Include photographs, with or without name, of your child in school publications, on the school’s social 
media pages or WhatsApp groups, or in press releases to celebrate the school's or your child's 
activities, achievements or successes.   

e) Supply information and a reference for your child to any educational institution which you propose 
your child may attend. We will take care to ensure that all information we supply about your child is 
accurate and that any opinion we give on their ability, aptitude and character is fair. However, we are 
not responsible for any loss you or your child may suffer from correct statements of fact we make or 
opinions we reasonably give. 

If at any time you wish to withdraw your consent, you must write to us to let us know.  
 
 

ENDING THIS CONTRACT 
 
When the contract ends automatically 
This contract ends when your child completes the school’s curriculum and any exit examination we offer at 
the end of your child's schooling. This contract therefore continues indefinitely until that time unless it is 
ended in terms of this contract.  As the Wellington Preparatory and College operate as reasonably separate 
entities, admission to Grade 8 is not automatic if your child completes Grade 7 at Wellington Prep. 
 
When you may cancel the contract 
You have the right to cancel this contract at any time and for any reason. To do this, you must give us a full 
term’s notice in writing of your intention to do so. If you do not give us a full term’s notice before you withdraw 
your child from the school then you must pay a full term’s fees instead of notice. You must pay this amount 
on the first day of the term which would have been the final term if you had given appropriate notice. If you 
chose to pay school fees yearly or if you have paid any extra costs in advance, we will credit those amounts 
to your account.  
 
When we may cancel this contract 

We have the right to cancel this contract at any time and for any reasonable reason. To do so, we must give 
you a full term’s notice in writing of our intention to end this contract. At the end of the term in question, you 
must remove your child from the school. We will refund to you any fees you have paid in advance less any 
amounts you owe to us.  

If we cancel the contract, we do not lose our rights to claim other amounts or action from you. If you or your 
child commits a material breach of the contract and does not fix the material breach within 20 business days 
of receiving notice from us to do so, then we have the right to: 

a) Cancel the contract immediately and without notice to you; 

b) Ask you to immediately remove your child from the school; 

c) Keep all amounts you have paid in advance; 

d) Claim additional amounts from you including an amount called damages. The damages will be equal 
to a term’s fees at the time of cancellation. 
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A material breach is considered to exist where you or your child: 

a) Fail to uphold the school policies; 

b) Fail to pay any fees by their due date; 

c) Fail to fulfil any legal requirements necessary for your child to attend school in South Africa, for 
example, not obtaining a valid study permit for your child if he or she is a foreign citizen;  

d) Act in such a way that you or the child become seriously and unreasonably uncooperative with the 
school and in the opinion of the Principal, your or your child’s behaviour negatively affects your child’s 
or other children’s progress at the school, the well-being of school staff, or brings the school into 
disrepute.  

 

 

This document consists of 9 pages, kindly initial the bottom right hand corner of each page and 
sign below. 

 

 Name  Signature 

Parent/Guardian 1 

 

  

Parent/Guardian 2 

 

  

Person responsible 
for fees 

  

 

 


